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Muscogee lterationa, LLC

STAFF REQUISTION FORM

Position Title: Architect |l Submission Date: 08/29/2018
Work Location (City, State): Washington DC
Job Function; Engineering
Clearance Requirements:
Secret
Goldbelt Company (business unit): (Select Business Unit)
Hiring Manager: Kameron Turner
HM/ Boss Approver: Desired Start Date: 09/10/2018
Salary Range (to — from):
Contingency (please select all that apply):
[0] Contingent on Task Award and Funding
[C] Contingent on Customer Approval
[C] Contingent upon interim security clearance
[0] Contingent upon client-specific background check (i.e., DHS clearance)
[] Not Contingent upon any of the above
Position Type : New Position ___ Employment Type: Full-time
FLSA Status: Exempt (Salary) Citizenship Required : NO
Number of positions : 1
Travel Required: No Estimated Percentage:
Certifications:
Notes to Recruiter:
[ ***Insert description on pg.2 before signing or requesting approvals* \

Hiring Manager Approval/Date:

Program Manager Approval/Date:

Vice President Approval/ Date:

President Approval/Date:
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STAFF REQUISTION FORM

Job Description (Required Information: job duties, required skills, & required education):

1. Candidates should demonstrate experience, knowledge, and expertise meeting similar concerns found in embassy design today. U.S. Embassies are in
foreign capitals, each with specific culture, customs, available building materials, architectural traditions, climate, and codes.

a. Each site on which an embassy is built has challenges of sustainability, access, natural environment, and the provision of a civic presence.

b. Security systems of embassies are sophisticated and complex and need to be fully integrated into a seamless whole. Embassy buildings have many, varied
tenant/clients, each with programmatic needs.

c. Facility designs must also meet many technical requirements while considering functionality, sustainability, operability, maintainability, and durability.

2. The contractor will serve as General Architects responsible for coordinating facility/architectural and interior design requirements; scouting and
inspecting potential locations; and preparing designs, specifications, and estimates for construction, repair, and/or renovation of United States Government
(USG) owned or operated buildings worldwide. Under the DOS overseas building program, the size of various building units ranges from small staff
apartments and consular office buildings to large apartment buildings and entire consular compounds.

3. Serves as a team member in the evaluation of new embassy sites.

4. Works in partnership with appointed real estate specialists in reviewing sites for conformance to facility requirements; makes technical recommendations
based on examination of surveys, plans, and specifications; determines suitability for use, structural soundness, environmental value, and aesthetic
appropriateness.;

5. Prepares studies indicating how properties may be utilized or improved and employs creative site design techniques to create more site acquisition
opportunities on sites of limited size.

6. Remains abreast of the latest developments in architecture and interior design related disciplines by review of literature and by attending professional
seminars, "state of the art" symposiums and other training programs to ensure that the latest interior design technologies are incorporated in the project
definition, documentation and execution. These include, but are not limited to, research in the containment of contaminants, security, sustainable design,
ergonomic technologies, ADA requirements, integrated building systems, fire and life safety codes, environmental studies, production/documentation
techniques, electronic project management, CADD and imaging technology and furniture industry products and standards; technical conferences,
professional society meetings, and discussions with industry representatives and other professionals; and evaluates new materials and designs with
construction processes and techniques, discusses with project managers, and recommends solutions that meet the needs and requirements of the facility
and the client.

7. Acts as a technical coordinator of projects between the Department and the posts; reviews preliminary designs for program conformity, technical
sufficiency, and general suitability; participates in guidance of design to acceptable solution of problem areas and recommends approval or modification
necessary to obtain desired results; participates in value engineering studies’ and recommends adjustments as necessary.

8. Coordinates with other offices regarding architectural, structural, mechanical, electrical, and telecommunications requirements of projects and with
interior design and furnishing groups regarding space planning, finish and color schedules, furniture, etc.; reconciles design issues among the design
disciplines; reviews working drawings for conformity with good construction practices, use of materials, ease of maintenance, economy, and quality of
appointments; oversees review of plans and specifications for fire protection, physical safety, and adherence with applicable building codes; and
participates in Integrated Design Reviews.

9. Participates in the preparation of preliminary and final design of projects for which no contract architects are commissioned; prepares sketches
illustrating possibilities for development of the work performed; and travels as required to inspect and consult when on-site knowledge of conditions is
necessary.

10. Coordinates problems submitted from the construction field and provides recommendations to field supervisors (Project Directors), as necessary, on
intent of drawings and specifications, substitutions, etc.; maintains active documentation on projects; and participates in post-occupancy evaluation as a
member of an interdisciplinary review team.

11. Summarizes meetings and documents the record; participates in periodic meetings of presentations for reviewing architectural and engineering contract
work at key design stages; coordinates the attendance of any engineering or technical experts required, and the documentation of the meeting by
appropriate OBO architects; and ensures that OBO management and other members or principals receive essential materials prior to meetings.

12. Remains abreast of the latest developments in architecture and interior design related disciplines by review of literature and by attending professional
seminars, "state of the art" symposiums and other training programs to ensure that the latest interior design technologies are incorporated in the project
definition, documentation and execution. These include, but are not limited to, research in the containment of contaminants, security, sustainable design,
ergonomic technologies, ADA requirements, integrated building systems, fire and life safety codes, environmental studies, production/documentation
techniques, electronic project management, CADD and imaging technology and furniture industry products and standards; technical conferences,
professional society meetings, and discussions with industry representatives and other professionals; and evaluates new materials and designs with
construction processes and techniques, discusses with project managers, and recommends solutions that meet the needs and requirements of the facility
and the client.

Special Skills Requirements:

1. Working knowledge of related engineering disciplines, including civil, structural, mechanical, and electrical.

2. Ability to develop design, architectural, interior design, and related engineering criteria or instructions for specific facilities and ensure that new
developments, methods, techniques, or experimental theories for improving designs, standardizing common facilities, and producing quality designs are
examined to enable the Bureau to solve problems not readily treatable by standard, acceptable methods and carry out the Department’s mission.

3. Highly developed oral and written communications skills in order to confer with and advise employees, contractors, and officials throughout the
Department on assigned projects; participate in and conduct lectures and briefings; articulate and defend recommendations and decisions; produce
coherent reports, policy recommendations, guidelines, and instructions; offer expert technical advice on architectural systems and standards; and
recommend solutions to complex, highly technical architectural problems.

4. Experience and capabilities in the use of AutoCAD 2014, Revit 2014, Microsoft Office Suite (Word, Excel, PowerPoint, Access), Microsoft Project, and
InDesign.

5.Degree with architecture coursework - To be acceptable, the degree must be in architecture; or in a related field that included 60 semester hours of
coursework in architecture or related disciplines of which at least (1) 30 semester hours were in architectural design, and (2) 6 semester hours were in each
of the following: structural technology, properties of materials and methods of construction, and environmental control systems. No less than four years of
experience in the architecture and design field.
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a. Each site on which an embassy is built has challenges of sustainability, access, natural environment, and the provision of a civic presence. 
b. Security systems of embassies are sophisticated and complex and need to be fully integrated into a seamless whole. Embassy buildings have many, varied tenant/clients, each with programmatic needs. 
c. Facility designs must also meet many technical requirements while considering functionality, sustainability, operability, maintainability, and durability. 
2. The contractor will serve as General Architects responsible for coordinating facility/architectural and interior design requirements; scouting and inspecting potential locations; and preparing designs, specifications, and estimates for construction, repair, and/or renovation of United States Government (USG) owned or operated buildings worldwide. Under the DOS overseas building program, the size of various building units ranges from small staff apartments and consular office buildings to large apartment buildings and entire consular compounds.
3. Serves as a team member in the evaluation of new embassy sites.
4. Works in partnership with appointed real estate specialists in reviewing sites for conformance to facility requirements; makes technical recommendations based on examination of surveys, plans, and specifications; determines suitability for use, structural soundness, environmental value, and aesthetic appropriateness.; 
5. Prepares studies indicating how properties may be utilized or improved and employs creative site design techniques to create more site acquisition opportunities on sites of limited size. 
6. Remains abreast of the latest developments in architecture and interior design related disciplines by review of literature and by attending professional seminars, "state of the art" symposiums and other training programs to ensure that the latest interior design technologies are incorporated in the project definition, documentation and execution. These include, but are not limited to, research in the containment of contaminants, security, sustainable design, ergonomic technologies, ADA requirements, integrated building systems, fire and life safety codes, environmental studies, production/documentation techniques, electronic project management, CADD and imaging technology and furniture industry products and standards; technical conferences, professional society meetings, and discussions with industry representatives and other professionals; and evaluates new materials and designs with construction processes and techniques, discusses with project managers, and recommends solutions that meet the needs and requirements of the facility and the client.
7. Acts as a technical coordinator of projects between the Department and the posts; reviews preliminary designs for program conformity, technical sufficiency, and general suitability; participates in guidance of design to acceptable solution of problem areas and recommends approval or modification necessary to obtain desired results; participates in value engineering studies’ and recommends adjustments as necessary. 
8. Coordinates with other offices regarding architectural, structural, mechanical, electrical, and telecommunications requirements of projects and with interior design and furnishing groups regarding space planning, finish and color schedules, furniture, etc.; reconciles design issues among the design disciplines; reviews working drawings for conformity with good construction practices, use of materials, ease of maintenance, economy, and quality of appointments; oversees review of plans and specifications for fire protection, physical safety, and adherence with applicable building codes; and participates in Integrated Design Reviews.
9. Participates in the preparation of preliminary and final design of projects for which no contract architects are commissioned; prepares sketches illustrating possibilities for development of the work performed; and travels as required to inspect and consult when on-site knowledge of conditions is necessary.
10. Coordinates problems submitted from the construction field and provides recommendations to field supervisors (Project Directors), as necessary, on intent of drawings and specifications, substitutions, etc.; maintains active documentation on projects; and participates in post-occupancy evaluation as a member of an interdisciplinary review team. 
11. Summarizes meetings and documents the record; participates in periodic meetings of presentations for reviewing architectural and engineering contract work at key design stages; coordinates the attendance of any engineering or technical experts required, and the documentation of the meeting by appropriate OBO architects; and ensures that OBO management and other members or principals receive essential materials prior to meetings. 
12.  Remains abreast of the latest developments in architecture and interior design related disciplines by review of literature and by attending professional seminars, "state of the art" symposiums and other training programs to ensure that the latest interior design technologies are incorporated in the project definition, documentation and execution. These include, but are not limited to, research in the containment of contaminants, security, sustainable design, ergonomic technologies, ADA requirements, integrated building systems, fire and life safety codes, environmental studies, production/documentation techniques, electronic project management, CADD and imaging technology and furniture industry products and standards; technical conferences, professional society meetings, and discussions with industry representatives and other professionals; and evaluates new materials and designs with construction processes and techniques, discusses with project managers, and recommends solutions that meet the needs and requirements of the facility and the client.
Special Skills Requirements: 
1. Working knowledge of related engineering disciplines, including civil, structural, mechanical, and electrical. 
2. Ability to develop design, architectural, interior design, and related engineering criteria or instructions for specific facilities and ensure that new developments, methods, techniques, or experimental theories for improving designs, standardizing common facilities, and producing quality designs are examined to enable the Bureau to solve problems not readily treatable by standard, acceptable methods and carry out the Department’s mission.
3. Highly developed oral and written communications skills in order to confer with and advise employees, contractors, and officials throughout the Department on assigned projects; participate in and conduct lectures and briefings; articulate and defend recommendations and decisions; produce coherent reports, policy recommendations, guidelines, and instructions; offer expert technical advice on architectural systems and standards; and recommend solutions to complex, highly technical architectural problems.
4. Experience and capabilities in the use of AutoCAD 2014, Revit 2014, Microsoft Office Suite (Word, Excel, PowerPoint, Access), Microsoft Project, and InDesign. 
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