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Job Description (Required Information: job duties, required skills, & required education): 


	Position Title: China Program Analyst
	Submission Date: 1/14/2020
	Work Location City State: Washington, DC
	Hiring Manager: Kameron Turner
	HM Boss Approver: Ty Taylor
	Desired Start Date: 
	Salary Range to  from: 
	Contingent on Task Award and Funding: Off
	Contingent on Customer Approval: On
	Contingent upon interim security clearance: On
	Contingent upon clientspecific background check ie DHS clearance: On
	Not Contingent upon any of the above: Off
	Estimated Percentage: 
	Certifications: 
	Dropdown1: [Analyst]
	Dropdown2: [Top Secret]
	Dropdown4: [New Position]
	Dropdown5: [Full-time]
	Dropdown6: [Exempt (Salary)]
	Dropdown7: [1]
	Dropdown8: [Yes]
	Text14: TASK PURPOSE:The Sr. Program Analyst (Functional Cell Coordinator) supports the Functional Cell Lead in coordinating overall budget, training, and administrative issues for the Partnerships Office. Additionally, the contractor supports the Cross-Cutting Programs Officer to administer and execute multi-regional programs that identify, establish, train, maintain, and coordinate the Center’s partner counterterrorism messaging networks. These networks, primarily comprised of non-governmental partners, serve as Center partners to produce original content and local research; disseminate messaging products created by others to foreign audiences abroad; and engage crediblevoices that will resonate with local audiences.The Program Lead will manage the Digital Outreach Team and coordinate the production of messaging products in selected foreign languages for placement on social media online platforms to counter violent extremism, state sponsored propaganda, misinformation, and to explain U.S. policies to foreign audiences. Messaging products will be tailored for use on Facebook, Twitter, Instagram, designated forums, and other plat- forms as required.POSITION DUTIES:1. Planning, coordinating, executing, and evaluating programmatic and grant opportunities for the China/DPRK team; Promote grants opportunities to potential partners by preparing requests for proposals in coordination with the GEC’s Grants Officer (GO), disseminating information, and providing advice to respondents and grant applicants; Prepare and aid the China/DPRK team in obtaining State Department clearance of Congressional Notifications; Conduct initial review and analysis of grants proposals and budget submissions; Recruit grant review panel members and provide guidance, assistance, and support to grants review panels; Prepare grant award documents in coordination with the GO; Monitor GEC funded projects including reviewing grantee reports and alerting supervisor to any problems or issues; Recommend actions in response to grantee problems and issues; Initiate and prepare documentation for grant modifications and amendments as needed; Ensure the awards meet legal and regulatory requirements, and advise senior office officials and staff of the actions/ steps necessary to comply with requirements; Analyze and evaluate the team’s grant program methods and practices and recommend changes where needed to improve overall effectiveness and efficiency; Propose new programmatic approaches and initiatives involving the Department, interagency, Intelligence Community, national security community, non-governmental organizations (NGOs), Congress, foreign partner nations/ governments, and multilateral organizations; Identify programmatic problem areas, and develop and implement plans to address these areas now and in the future; Formulate programmatic approaches and strategies to counter state-sponsored disinformation and propaganda directly or indirectly, as appropriate; and Ensure appropriate coordination of programmatic efforts and positions with relevant regional policy bureaus and offices, as well as with functional bureaus, the interagency, and foreign governments as appropriate.2. Liaise with stakeholders, including foreign governments, NGOs and other groups to stay abreast of ongoing efforts outside the USG, and maintain relationships with appropriate think tanks, members of academia, and private sector actors engaged in efforts related to the China-North Korea team’s mission.3. Assist in the planning, logistics and execution of coordination with interagency partners on the issues related to the team’s mission.4. Perform other duties as assigned, including managing special interagency and foreign government projects and initiatives, and office operations management.5. Assists the Functional Cell Lead in coordinating the overall strategic planning, budget, administrative, and partner capacity building training issues for the GEC.6. Supports the Functional Cell’s Cross-Cutting Programs Officer to facilitate the administration and execution of programs designed to identify, establish, train, maintain, and coordinate the Center’s partner counterterrorism messaging networks,, incorporating technology topics, solutions, and experts as applicable.7. Works closely with staff of U.S. Embassies and Consulates in priority countries and emerging areas of concern to organize and implement large-scale network capacity-building workshops with CVE influencers in religious communities, civil society organizations, academics/researchers, technologists, and representatives of media outlets and private sector entities.8. Provides insight and guidance to gov’t colleagues on the development of follow-on grants components of the Functional Cell’s multi-regional capacity-building programs9. Develops and implement tools to ensure strategic coordination and consistency across Partnership’s Regional Teams, including drafting internal memos and coordinating clearance process for taskers issued by the Front Office to Partnerships.10. Assists Functional Cell Lead to carry out resource planning functions for the Partnerships Office, working closely with GEC Resources staff to determine and brief the Chief of Partnerships on resources required to complete forecasted programs. Drafts internal memoranda for additional funding requests as necessary.11. In close collaboration with the Cross-Cutting Programs Officer, Assistance Coordination Chief and Regional Team Leads, creates and implements systems for monitoring and evaluating the effectiveness of Partnership’s current programming, recommending areas for improvement where appropriate.12. Works closely with Partnership’s Regional Team Leads to facilitate training programs with the GEC’s foreign government partners designed to build the capacity of foreign government-led regional messaging centers.13. Monitors trends in identified networks’ CVE efforts, and recommending ways to fill programming gaps and identifying opportunities14. Active security clearance at a minimum of MRPT up to Top Secret with ability to obtain SCI access.REQUIRED EXPERIENCE/BACKGROUND 1. Mastery of knowledge of the theories and principles of political science, international relations, foreign affairs, information operations, strategic communications, economics, history, geography, or other related disciplines applied in analyzing and evaluating factors and conditions involved in the administration of U.S. communications strategies to counter state-sponsored propaganda and disinformation.2. Mastery of political science and/or social science research methods and techniques to produce policy relevant assessments that involve analysis of information derived from a variety of sources.3. Mastery of multiple geographic and functional specialty areas to provide expert advice and guidance regarding the policy implications of issues and developments in an assigned specialty area.4. Expert knowledge of current U.S. foreign policy objectives, strategies, and programs to assess the relevancy and implications of global social, political, economic, geographic, and military issues, developments, and events affecting the formulation and execution of U.S. foreign policy.5. Knowledge of U.S. foreign affairs information sources, processes, and organizations in order to apply the full range of available information resources and capabilities in supporting the needs of the Department.6. Knowledge of U.S. State Department goals, objectives, strategies, programs, and relationships to provide expert analytical, advisory, programmatic services that are responsive to the specialized needs of the organizations supported.7. Ability to provide advice, guidance, and consultation to senior and working-level officials with regard to the interpretation and application of analyses.8. Expert ability to develop new and innovative strategies, partnerships, initiatives, and programs to counter state sponsored disinformation and propaganda.9. Ability to establish liaisons and maintain relationships at all levels throughout the foreign policy, military, and IC to exchange information vital to multiple spheres of operation and work with partners in all the State Department’s geographical regions, including limited-access areas.10. Expertise in independently conceptualizing, initiating, developing, implementing, and advising on strategic communications, public diplomacy, interagency coordination, training, and other community engagement initiatives within the purview of the GEC.11. Expertise in building, strengthening, coordinating, and maintaining local, national, regional, and global networks comprised of individuals from multiple sectors, including religious communities, media, civil society, private sector, research and academia, and government.12. Expert level ability skills in oral and written communications to prepare and present analyses, information, findings and recommendations, position papers and proposed policy positions; brief, advise, and provide guidance to senior decision-makers across multiple U.S. federal agencies; solicit information; represent and speak for the office at meetings and conferences; defend proposals and negotiate agreements.13. Ability to conceptualize, develop, and implement training programs for foreign audiences, including representatives of civil society and youth organizations, religious communities, the media, academia and research institutions, private sector, and government. Significant experience presenting to domestic and foreign audiences on topics pertaining to countering state-actor propaganda and disinformation.14. Knowledge of current analytic thought on counterterrorism/counter violent extremism (CT/CVE).15. Ability to synthesize information and relevant insights from U.S. government agencies, academia and the private sector in order to formulate CVE communication programs and engagement approaches.16. Broad knowledge of current U.S. foreign policy objectives and programs.17. Ability to establish liaison within the foreign policy and intelligence communities to exchange information vital to both spheres of operation.NECESSARY SKILLS & KNOWLEDGE:1. A Bachelor’s Degree is required for this position.2. The ideal candidate will have expertise in the following:a. Collection, research, and analysis of open-source, terrorist, social and traditional media. Good leadership, organizational and interpersonal skills are required.b. Current extremist messaging narratives and techniques affecting their regionc. The ideal candidate will have knowledge and experience in the following:d. Global counterterrorism related issues and possess a strong understanding of current events and recent Middle Eastern, Central Asian and African history.e. Cultural issues related to those regions particularly in the area of communications and developing counter- narratives and messages.f. General knowledge of Middle Eastern, Central Asian, North African and East African culture and history.g. USG policy on designated issues and be able to draw upon publicly available, cleared U.S. Government in- formation resources and the vast resources of quality information about the United States available online.h. Personal and professional experience using social media and be fluent with the platforms that are most used in their region of expertise.i. Direct work experience with the State Department, Department of Defense, or other government agencies that have conducted CVE efforts and counterterrorist messaging.j. Candidates must have a high degree of knowledge about political events, especially in conflict areas, which drive or are utilized by extremist organizations.k. Written fluency in one of the regional languages Arabic/ French /Arabic/Urdu/ or Somali is a plus but not a requirement.3. Organizational skills and multi-tasking abilities.4. Creative thinking and analytical skills.5. Written and oral communication skills.6. Ability to work independently, with minimal supervision, and multi-task in a high volume, fast-pace work environment.7. Maintain a flexible, team-oriented approach to work.8. Excellent ability to build and maintain strong working relationships with colleagues.9. Significant familiarity or direct experience in working for the State Department.MINIMUM QUALIFICATIONS:Bachelor’s Degree; Incumbent must be able to obtain and maintain a Top Secret/SCI clearance.
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